MynurunanbHoe OroKeTHOE 00111e00pa3oBaTenbHOe yupexaeHue « Cpenuss
oOmieoOpazoBarenbHas mkona No3y M300UIpHEHCKOr0 MyHULIUITATBHOTO
okpyra CraBponosibeckoro kpast (MBOY «COIL Ne3» NUMOCK)

COT'JTACOBAHBI YTBEPXIEHbBI
CoOpanue TpyI0BOr0 KOJJIEKTUBA npukazoM MBOY «COII Ne3» UMOCK
(mpotokoi oT 29.12.2023 Ne 1) ot 29.12.2023 Ne 187

JOKYMEHT NOAMNMCAH
SQNEKTPOHHOW NOAMNUCHLIO

CepTtudpumkat: 008911EBECIB5DF5CB460BA1F1F3CFC267
Bnapeneu: Kosnosa WpuHa EBreHbeBHa
OevictButeneH: ¢ 17.01.2024 no 11.04.2025

IHHonoxenue 00 ITEKTPOHHOM JOKYMEHTO000POTE U MOPSIAKE €ro
ocymecrsiienuss B MBOY «COII Ne3» HMOCK

1. O0mue noJ1oKeHus

1.1. TlomoxxeHwe 00 5SJIEKTPOHHOM JIOKYMEHTOOOOPOTE M TMOPSIKE €ro
ocymectBiaeHuss B MBOY «COII Ne3» MMOCK (manee — Ilonoxxenue)
peryiupyer  BONPOCHI,  CBA3aHHBIE C  BBEACHHEM  DJIEKTPOHHOTO
JOKyMEHTO0OopoTa U mopsakoM ero ocyuiectBieHuss B MBOY «COII Ne3»
NMOCK (nanee — opranuzaiusi).

1.2. Tlonoxxenue pa3pabOTaHO B COOTBETCTBUU CO CIICTYIOIIHM:

TpynoBsim kogekcoM Poccuiickon denepanuu;
®enepanbHbiM 3ak0HOM OT 06.04.2011 Ne 63-d3 «OO0 »31€eKTpOHHOM

IO IITACH;
®denepanbHbIM 3akoHOM 0T 22.10.2004 Ne 125-D3 «O06 apXuBHOM Jene

B Poccuiickon denepanuny;
®enepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHalbHBIX

JTAHHBIX).

1.3. B IlonoxkeHnn HCIOIb3YOTCA CIIEAYIOIINE ONPEAETIEHUS:

DJIEKTPOHHBIN JOKYMEHTO000pPOT — CO3JaHHE, UCIOJIb30BAHUE U XPaHEHHE
pabotonateneM, pPaOOTHUKOM WM JIUIOM, MOCTYyHAlOUIMM Ha paboTy,



JOKyMEHTOB, O(GOPMJICHHBIX B JJIEKTPOHHOM BuUJe Oe3 IyOivMpoBaHUs Ha
OyMa>KHOM HOCHTETIE.

DJIeKTPOHHBII TOKyMeHT (najiee — JJI) — nokyMeHTHUpOBaHHAS WH(POPMAIIHS,
MIPEACTABIICHHAS B JJICKTPOHHOW (opMe, TO €CTh B BHJIC, MPUTOTHOM IS
BOCHPUATHUS YEIOBEKOM, C HCMOJIb30BAHWEM JJIEKTPOHHBIX BBIYMCIUTEIBHBIX
MaIlTiH, a TaKXKe I Tlepeaadn o nHPpOpMaIrmoHHO-TeIeKOMMYHHUKAITHOHHBIM
CeTsIM MM 00paboTKHU B MHPOPMALIMOHHBIX CUCTEMAX.

YcuieHHass HeKBaIM(UUMPOBAHHAsl JJIEKTPOHHAs MOANUCH (madee —
YHDII) — Bua dNEKTPOHHOM MOAIMUCH, KOTOpAas: IOJIY4YEHAa B peE3yJIbTATE
Kpunrorpaduueckoro mnpeodpa3oBaHusi HUHGOpPMAIMUM C HCHOJb30BaHUEM
KJIF0Ya AJIEKTPOHHOM IOAIMCH; MO3BOJSET ONPEACIUTh JIMILO, ITOAIMCABIIEE
OJ1; mo3BossieT 0OHAPYXUTh (PaKT BHECEHMsS] M3MEHeHH BDJl mocie MOMEHTa
€ro NOANMUCAHUS; CO3JAETCI C HCIOIb30BAHUEM CPEACTB DJIEKTPOHHOU
ITOJIUCH.

YcuienHas kpaanpuIUPOBaHHAS JIeKTPOHHAas noanuch (naaee — YKIII)
— BJIEKTPOHHAs MOJMNKChH, KOTOpasi COOTBETCTBYET BceM mnpuszHakam YHOII u
CHEAYIOIIUM JOTOJHUTEIbHBIM NPU3HAKAM:

¢ KJIFOY TIPOBEPKH AJICKTPOHHOH MOANUCH YKa3aH B KBAIU(DUIIMPOBAHHOM
cepTuduKare;

e NS CO3[aHHUA U TMPOBEPKU 3JIEKTPOHHOW MOJANUCH HUCHOIB3YIOTCS
CpEICTBa  BJEKTPOHHOW  MOJNHUCH, HMEIOIIMEe  MOATBEPKICHHUE
COOTBETCTBHS TpeOOBaHMSIM, yCTaHOBJIEHHBIM B DenepanbHOM 3aKOHE
o1 06.04.2011 Ne 63-®D3 «O06 37€KTPOHHON TTOATIHCH.

IMognucaHHbId 3JIEKTPOHHBIA JOKyMeHT (najsee — II9/]) — smekTpoHHBIN
JOKYMEHT C MPUCOEIUHEHHON 3JIEKTPOHHOM MOJIIMUCHI0, KOTOpas Oblia co3aHa
Ha OCHOBE D/I M KJIt04a AIEKTPOHHOM OAMKCH.

2. HWuadopmanmuoHHasi cucTeMa 3JIEKTPOHHOIO [OKYMEHT0000poTa H
BBe/IeHUE JIEKTPOHHOI 0 JOKYMEHT0000pOTA B OPraHu3alumn

2.1. ®opmupoBaHHUE, HCMOJIB30BAHUE, JOCTABKA, OTHpaBKa W XpaHeHHe O]
OCYLIECTBISIIOTCSL  CPECTBAMH  MH(POPMALIMOHHON CHUCTEMBbI paboTOJaTENs
«1C:JokyMeHTOO00pOT» (J1ajiee — cucTeMa JIEKTPOHHOTO JOKYMEHTO000pOoTa).

2.2. JlocTymm K cHUCTEME SJEKTPOHHOTO JOKYMEHTOOOOpOTa OCYIIECTBIISETCS
myTeM oQopMIIEHUSI KOPIIOPATUBHON YYETHOW 3alHCH Ha KaXJA0ro pabOTHHKA,
YYaCTBYIOILIETO B 3JIEKTPOHHOM JIOKyMEHTOOOOPOTE.



2.3. YtoObl pabOTHHUK TMepelesl Ha JJIEKTPOHHBIH JIOKYMEHTOOOOpPOT, €ro
YBEJOMIISIOT B CJIETYIOUIUE CPOKH:

e B JIEHb IpHEeMa Ha padOTy M 3a OJMH pabO4yuil JE€Hb 10 TOro, Kak
JOMyCTAT paboTHMKAa K paboTe C HCIOJB30BAHUEM JJIEKTPOHHOTO
JOKYMEHTOO0OpOoTa, — [UIsl JHI, TNPUHUMAEMBIX Ha paboTy B
OpraHH3aLMIo;

e 32 HENIENIO /0 JOIycKa K paboTe C HCIOJIb30BAHUEM HJIEKTPOHHOIO
JIOKYMEHTO000pOoTa — JIJIsl BcEX pa0OTHUKOB OpraHU3alluu.

2.4, DIEeKTpPOHHBIA JOKYMEHTOOOOPOT BBOAMUTCS C JIaThl, YCTAaHOBJICHHOU
MPUKAa30M  JUPEKTOpa  OpraHu3alMh, B  OTHOUIEHWH  pPaOOTHHKOB,
COrJJaCMBIIMXCSI HA B3auMOJCICTBME ¢ paboTojaTeneM MOCPEICTBOM
ANIEKTPOHHOIO JIOKYMEHTOOOOpOTa, HO HE paHee JHS HUCTEYEHHS CpoKa
YBEIOMJICHHSI, YCTAHOBJIIEHHOTO B ITyHKTE 2.3 [lonoxenus.

2.5. Hepexon Ha BHGKTpOHHBIﬁ I[OKYMGHTOO60pOT B OTHOHICHHUH KaApPOBBIX
JOKYMCHTOB ABJIACTCA I[O6pOBOJ'II>HBIM JJIA pa60THI/IKOB opraHu3anmun ¢
OCYHICCTBIIACTCA TOJIBKO I10 UX IIMCBbMCHHOMY COI'JIACHIO.

2.6. OrcyTcTBUE coryiacusi paOOTHMKA HAa B3aMMOJIEWCTBHE C pabOTOIATENIEM
MOCPEJICTBOM  JJIEKTPOHHOTO JIOKYMEHTOOOOpOTa B OTHOIIEHHH KaJIPOBBIX
JOKYMEHTOB MPU3HAETCS O0TKAa30M pabOTHUKA OT Takoro B3aumojenctsus. [Ipu
3TOM 3a pabOTHUKOM COXpaHSETCs NpaBO JaTh YyKa3aHHOE coOIJlacue B
[OCIIEAYIOLIEM.

2.7. Cormacue Ha B3aUMOJICUCTBHE C pabOToAATEIeM TMOCPEICTBOM
ANIEKTPOHHOIO JOKYMEHTOOOOpOTa B OTHOILIEHHWU KaJpPOBBIX JOKYMEHTOB HE
TpeOyeTcsi OT JIML, KOTOpbIEe MPHUHATHI (MPUHUMAIOTCS) Ha paboTy mocie 31
nexadbps 2021 roga u y KoTopbix Mo coctosHuio Ha 31 gexabpst 2021 ropa
OTCYTCTBYET TPYIOBOU CTaX.

3. [lepeyeHb YJIEKTPOHHBIX IOKYMEHTOB U MepeYeHb KaTeropuii
PaGOTHUKOB, B OTHOLIEHUH KOTOPBIX OCYLIECTBJISIETCS YJIEKTPOHHBIH
AOKYMEHTO000pOoT

3.1. IlepedyeHb DJIEKTPOHHBIX JIOKYMEHTOB, B OTHOIICHHH KOTOPBIX
OCYILIECTBIISETCS SJIEKTPOHHBIN TOKyMEHTOOOOPOT B OpraHU3alluu:

e KaJpOBBIC JTOKYMEHTHI, OOPMIIIEMbIE B COOTBETCTBUU CO CTAThIMU
22.1-22.3 Tpynosoro konekca Poccuiickoit deneparumy;

e JOKYMEHTBHl TIO OXpaHE€ Tpyda, 3a WCKIOYEHUEM JOKYMEHTOB,
MOATBEPKIAIONINX TMPOXOXKJACHHE PAOOTHUKOM WHCTPYKTaXEH 110
OXpaHe Tpy/a, B TOM YHCJIe KOTOPbIe paOOTHUK MOAMKMCHIBACT JTUIHO;



¢ JIOKYMEHTBI M0 00pa30BaTEIbHON JEATEIbHOCTH, 32 UCKIIOUEHUEM TeX,
KOTOpbIE JOJIKHBI ObITh O(GOpMIIEHBI Ha Oymare B COOTBETCTBUU C
MPUKA30M  JHUPEKTOpa  OpraHu3alMd WIH  3aKOHOAATEIbCTBOM
Poccuiickon @enepannu;

e JIOKYMEHTBI, CBS3aHHBIE C OpraHU3allMedl MUTaHUS OOYyYaroIIMXCs, 3a
HCKJIIOYEHUEM TE€X, KOTOPhI€ JOJKHBI ObITh OpOpMIIeHBI Ha Oymare B
COOTBETCTBHUM C  MPUKA30M  JUPEKTOpa  OpraHu3alud WU
3aKkoHoAaTenbCcTBOM Poccuiickon denepannu.

3.2. Ilepeuenp kareropuii  pabOOTHHUKOB, B  OTHOIIEHHH KOTOPBIX
OCYIIECTBIISIETCS AIEKTPOHHBIN TOKYMEHTOOOOPOT:

o paOOTHUKH, CBsI3aHHBIE ¢  O(QOPMIICHHEM, MOJAINUCAHUEM U
O3HAKOMJIEHHEM C KaJIpOBBIMU JOKYMEHTaMH, TOKyMEHTaMH M0 OXpaHe
Tpyaa, oOpabOTKON TEpPCOHAIBHBIX JIaHHBIX, JOKYMEHTOB IO
OpraHU3aIMH MUTAaHUS 00yUJaIONTXCS;

¢ IEIaroru4ecKuepadOTHUKH.

4. UHCTPYKTAXK MO padoTe ¢ CUCTEMOii 3JIeKTPOHHOTO0 JOKYMEHT0000pO0TA

4.1. Tlepen HadasioM pabOTHI C CUCTEMOM 3JIEKTPOHHOIO JOKYMEHTOO0OOpOTa
pabOTHUKM OpraHU3alluu MPOXOJSAT UHCTPYKTAX B 00beMe, HEOOXOAUMOM ISt
nociuenyomero 3GGEeKTUBHOTO B3aUMOJEUCTBHS pa0OTHHKA C CHUCTEMOM
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

4.2. NHcTpykTaxk, ykazanHbiil B nmyHkte 5.1 [lomoskenus, mpoBOAUT paOOTHUK,
Ha3HAYaeMbIi JUPEKTOPOM OpPTraHU3allH, B CPOKH, YKa3aHHBIC B YBEIOMJICHUU
0 TIepexXoJie Ha B3aMMOJICUCTBHE C padOTOAATENEM MOCPEICTBOM JIEKTPOHHOTO
JOKYMEHTOO00pOTa, C HCHOJIb30BAHMEM MATEpPUAJIOB pa3padOTUMKa CHUCTEMBbI
ANIEKTPOHHOTO JJOKYMEHTOO0O0pOTA.

4.3. Tlpu HEOOXOIUMOCTH TPOBOISATCS JIONMOJHUTEIBHBIC HWHCTPYKTAKH
paOOTHHKOB B MPOIECCE B3aUMOACHCTBUS C CHCTEMOH BIIEKTPOHHOIO
JOKYMEHTOO0OpPOTa, B TOM 4YHCIIC B CBSI3U C OOHOBJICHHEM IPOTPAMMHOIO
oOecIieyeHus: CUCTEMEL.

5. Ilopsinok ocyuiecTBJACHHUS 3JIEKTPOHHOIO JOKYMEHTO000pOoTAa

5.1. D]] y4acTHUKOB AJIEKTPOHHOT'O JJOKYMEHTOO0OPOTa CO3AI0TCs B CIIydae Ux
anpecoBaHusi pabOTHUKaM, SIBISIIOIIMMCS ~ yYaCTHUKAMU  3JIEKTPOHHOTO
JTOKyMEHTO000pOTA.

5.2. B/, aapecoBaHHble paOOTHHUKAM, HE SABISIIOUIUMCS YYaCTHUKAMU
ANIEKTPOHHOTO JOKYMEHTOOOOpOTa, MEPEBOAATCS Ha OYMa)KHbIA HOCHUTEIb,



IMOAITMCBIBAIOTCsI CO6CTB€HHOpy‘{HOI?I IHOAIIMCBIO OTBCTCTBCHHOI'O JIMIA H
HAIIPpaBJIAIOTCA  aapecarty. B cucreme QJICKTPOHHOT'O ,ZIOKYM€HTOO60pOTa
COXPAHACTCA SJICKTPOHHASA KOIIUA YKA3aHHOT'O JOKYMCHTA.

5.3. llopspoxk mnoamucaHus JOKYMEHTOB B CHUCTEME  BJIEKTPOHHOIO
JOKYMEHTOOOOpOTa  JIOJDKEH  COOTBETCTBOBAThH  MOPSAJAKY  MOAMUCAHUS
JOKYMEHTOB Ha OyMa)XHbIX HOCHUTENSX, OINPEJACICHHOMY B HHCTPYKIUU TIO
JIEJONPOU3BOACTBY, C y4ETOM OCOOEHHOCTEH, MPEeayCMOTPEHHBIX Tpya0BBIM
kozaekcoM Poccuiickon denepamnuu.

5.4. B cucteme 31eKTpOHHOr0 JOKYMEHTO000pOTa (PUKCUPYIOTCS 1aTa U BpeMs
co3gaHuss W oTopaBku ]I, €ro perucTpalMoHHbIA HOMEp, CBEACHUS 00
oTnpaBuTene JoKymMeHTa (damunusi, wuMs, OTYECTBO (NMpU HAITUYHH),
Ha3HA4YEHHas POJIb).

5.5. Peructpaiusi JOKyMEHTOB B CHUCTEME 3JEKTPOHHOTO JOKYMEHTOOOOpOTa
OCYILIECTBJISIETCA B COOTBETCTBUM C MPUHIMIIOM €AUHOM pEerucTpanuu
JOKyMeHTa (OJJHOKPaTHOCTHU 3amucu HH(oOpManuu o JO0KyMmeHTe). [[oKyMeHT,
3apErUCTPUPOBAHHBIN B CHUCTEME BJIEKTPOHHOIO JTOKYMEHTOOOOpOTa, HMEET
€IMHYI0 PETUCTPAIIMOHHYIO KapTouKy JokymeHTa (nanee — PKJI), noGaBnstoTcs
TOJIbKO JOTIOJIHUTEINIbHBIC CBEACHUS O paboTe C JOKYMEHTOM.

5.6. 3/1, nocTynuBIIKE MOCIE OKOHYAHUS paboyvero JAHs U B MPa3IHUYHBIE JHU,
PETUCTPUPYIOTCS B TEUEHHUE MEPBBIX TPEX YACOB CIEAYIOLIEro paboyuero AHs.

5.7. Ilpm peructpanuy OTOPABISIEMOTO OTBETAa HA BXOIAIIMKA JOKYMEHT
(mopydeHue) UCIONHUTENb 00513aH B ycTaHOBIEHHOM mopsiake B PK]I yka3atsb
CCBUIKY Ha HOMEp U JaTy AOKYMEHTa (IMOpPY4YE€HHUs), HA KOTOPbIA MOATrOTOBJIECH
orBeT. Ilpm sTOoM B 00s3aTE€IBLHOM TMOPSAKE B TEKCTE MUCbMa (JIOKJIAJa)
MPOMKCHIBAETCSI HOMEP JOKYMEHTa (MOpY4Y€HHUs), Ha KOTOPBIM MOJATOTOBIIEH
OTBET.

IIpyn mOArOTOBKE OJHOTO OTBETAa HA HECKOJIBKO MOPYYEHUH B TEKCTE MHUCHhMa
IIPONUCHIBAIOTCS Bee nopyudeHus U B PK/ yka3pIBaroTCs CCBUIKHA HA BCE HOMEpa
JIOKYMEHTOB (IMIOPYYEHUI1), HA KOTOPbIE€ TOATOTOBIIEH OTBET.

5.8. BzaumoneiicTBue paOOTHUKOB OpTraHU3AIMU C CHUCTEMOHN 3JIEKTPOHHOIO
JOKYMEHTO000pOTa, B TOM YHCIIe CO3JaHue, MpeoOpa3oBaHUE, MOJANUCAHUE U
xpaHenue ]I, ocyIIecTBIsEeTCS B COOTBETCTBUU C MHCTPYKIIMEH pa3paboTyuurKa.

5.9. PaGotHHK 00s3aH 03HAKOMHUTHCS C Ha3HAUYCHHBIM Ha Hero DJ[ B cucreme
JIEKTPOHHOTO JOKYMEHTOO0OpOTa B TEUCHHE pab0Yero JHS, 32 HCKIIFOUCHUEM
JOKYMEHTOB C TIOMETKOH «CPOYHO», KOTOpBIE IOJJICIKAT O3HAKOMIICHHUIO
HE3aMeIUTEIBHO TOCTIC MOy YCHHUS.



6. IHognucanue /1

6.1. JIlupektop opraHu3anuu Wid paOOTHUK, UCTIONHSIOMNNA €T0 00S3aHHOCTH,
noanuceiBaeT D)1 YKOII.

6.2. PaGorHuku opranmzanuu mnomnuceiBaioT D] VKOII, 3a uckirodeHueM
3asBJICHUM,  YBEJIOMJICHUH, oOpamieHuii W CIY)KEOHBIX  3allHCOK,
MOJAMUCHIBAEMBIX  IIPOCTOM  DJIGKTPOHHOM MOJMHUCHIO, OG(OPMJIIEHHOW B
COOTBETCTBHUM C MHCTPYKIIMEH pa3pabOTYMKa CHUCTEMBI 3JIEKTPOHHOTO
JTIOKYMEHTO000pOTA.

6.3. KagpoBble JOKYMEHTHI IIOANMCHIBAIOTCA C YYETOM OTpPaHUYCHHM,
YCTaHOBJIEHHBIX cTaTben 22.3 Tpynosoro konaekca Poccuiickon ®@enepanun.

6.4. OJ] moanmuceIBaeTcs B ICHH €0 CO3/IaHMS, UCITOJIHEHUS WIIA YTBEPKICHUS —
B 3aBHUCHUMOCTH OT Ha3HAYCHHUS JOKyMCHTa WM Ha3HAYCHHOW pOJIH IUIIA,
pabotaromero ¢cO/I, B cuCTeMe AIIEKTPOHHOTO JIOKyMEHTO000pOTA.

7. UndopmannoHHasi 0€30MaCHOCTH U KOHTPOJIb 00padoTku I /]

7.1. HudopmarmonHas 0€30IMaCHOCTh IPH OCYIIECTBICHUU 3JICKTPOHHOIO
JOKYMEHTOO0OpOTa  0OCCIeYMBaeTCs  KOMIUIGKCOM  TEXHHYECKHX  H
OpraHU3aIMOHHBIX MEPOTIPHSITHIA.

7.2. K TEXHUYECKUM MEPONPUATUAM OTHOCSTCS:

e OpraHu3al¥sl M HCIOJIb30BAHUE CPEACTB 3allUThl HMH(pOpMalMU B
MOJIHOM 00BbeMe UX (PYHKIIMOHATBHBIX BO3MOKHOCTEH;
« o00ecreueHneneI0CTHOCTHOOpa0aThIBAEMBIX TAHHBIX;
« o0ecrieueHre aHTUBUPYCHOM 3alIUTHI HH(POPMAIIHIH;
7.3. K opranuzaiiuoOHHbIM MEPOIPUATUSAM OTHOCATCS:

e KOHTPOJb BBINIOJHEHHUS TpPeOOBaHWI HOPMATUBHBIX JOKYMEHTOB,
pErIaMeHTUPYIONINX 00eCcTIeueHNE 3auThl THGOPMAIIHH;

o OMpeNeieHUEe  JIOJDKHOCTHBIX  JIMI]  YYaCTHUKOB  DBJIEKTPOHHOTO
JTIOKyMEHTO000pOTa u opraHuzaropa AIIEKTPOHHOTO
JIOKyMEHTO000pOTAa, OTBETCTBEHHBIX 3a obecrieueHne
nH(OPMAITMOHHON O€30TTaCHOCTH;

e YCTAHOBJICHHE TIOPSJIKA PE3EPBHOIO KOIMPOBAHUS, BOCCTAHOBICHUS U
apXWBHPOBaHUS 0a3 JTaHHBIX;

« odopmiieHue mormycka ajsi MPOBEICHUST PEMOHTHO-BOCCTAHOBUTEIIBHBIX
paboT MporpaMMHO-TEXHUYECKUX CPEJICTB;



7.4. Koutpons (opmupoBanus, nepenayd W ucrnoiHeHus /] Bo3ioxkeH Ha
aBTopa KOHKpeTHoro JJ[ M pyKOBOAMUTENs OTHAENa, B KOTOPOM padOTaeT
pPabOTHUK, WJI €r0 HEMOCPEICTBEHHOTO PYKOBOAUTEIIS.

7.5. KOHTpOJIb HCIOJTHEHUS AIEKTPOHHBIX JOKYMEHTOB BKIIFOUAET B CEOS:

e ITIOCTAHOBKY J3JICKTPOHHOI'O JOKYMCHTA HA YUCT,

e MOHUTOPHHI UCIIOJIHCHUA KOHTPOJIBHBIX HopyquHﬁ JOKYMCHTA,

e HM3MCHCHUC KOHTPOJIBHBIX CPOKOB HCITIOJTHCHHUA QJICKTPOHHOT'O
JOKYMCHTA,

e CHATHUC HMCIIOJIHCHHOI'O 3JICKTPOHHOT'O JOKYMCHTA C KOHTPOJIA,

e AHAJIM3 XO0Jd UCITOJIHCHUS SJICKTPOHHOI'O JOKYMCHTA.

8. llopsinok popmupoBanus aes u xpaneHus /1

8.1. Hcnonnennsle OJ] cucTeMaTH3upyroTcs B Ji€Ja B COOTBETCTBHM C
HOMEHKJIaTypol Jien opraHu3anuu. [Ipum cocraBieHMM HOMEHKIATyphl el
YKa3bIBAE€TCS, UTO JIEJIO0 BEAETCS B JIEKTPOHHOM BUJE.

8.2. DIIEKTpOHHBIE JOKYMEHTHI IMOCIE MX HCIIOTHEHHUS IOJJIeKAT XPAHCHHUIO B
CUCTEME  DJIGKTPOHHOTO  JIOKYMEHTOOOOpOTa B TEUCHHE  CPOKOB,
IPEAYCMOTPEHHBIX 3aKOHOJATEIHCTBOM ISl AHAJIOTHYHBIX JOKYMECHTOB Ha
OyMa)KHBIX HOCUTEIISX.

8.3. Ilocne wucTedYeHUsT YCTAHOBJIEHHOIO CpPOKA XPAHEHHs DIIEKTPOHHBIX
JOKYMEHTOB Ha OCHOBAaHMM aKTa O BBIJCIEHHUM HMX K YHUYTOXKEHUIO,
O(OPMJIEHHOTO U YTBEP)KIEHHOTO B YCTAHOBJIEHHOM TMOPSAKE, YKa3aHHBIE
ANIEKTPOHHBIE JIOKYMEHTBI M HH(OpManus O HHX, 3a(UKCUpPOBaHHas B
ANIEKTPOHHBIX KapTOYKaX, MOJIEKAT YHUUTOXKEHHUIO (YIAJICHUI0 U3 CHUCTEMBbI
AIIEKTPOHHOTO JJOKyMEHTO000pOTA).

9. Ciyuau, npu KOTOPBIX J0mycKkaercs opopmienne I/l Ha OymakHOM
HOCHUTeJIe

9.1. JIokyMeHTBI, CO3/1aBaeMble B CUCTEME 3JIEKTPOHHOTO JOKyMEHTO000pOTa,
opopMIIAIOTCS Ha OYMa)KHOM HOCHUTEJIE B CIIydasx:

e ©CJIIM OHHM IOJUICKAT IMOANMUCAHUIO PAOOTHHUKOM, KOTOPBI OTKA3aJICs OT
nepexojia Ha B3aUMOJCHCTBUE C paboTodaTesieM MOCPEACTBOM
AIIEKTPOHHOTO JJOKYMEHTOO00POTa;

e €CJIM CHCTEMA DJICKTPOHHOTO JIOKYMEHTOO0OPOTa BHIIIA U3 CTPOSI U HE
MOJJICKUT HMCIPABICHUIO B CPOK, HAa3HAUYCHHBIM /IS WCIOJHEHUS U
noanucanus JD/1;



e €cnu HTO TpeOyeTcs B COOTBETCTBHM C IIPUKA30M JUPEKTOpa
OpraHu3alyy, JOKAIbHBIMA HOPMATUBHBIMU aKTaMU OpPTaHU3AlUU WU
3aKOHOJIATENBCTBOM Poccuiickon denepanuu.

10. OTBeTCTBEHHOCTH NPHU padoTe B cCUCTEMeE IJIEKTPOHHOTO
JOKYMEHT0000poTa

10.1. OtnpaButens /] HeceT OTBETCTBEHHOCTh 3a COJEPKAHUE BJIEKTPOHHOIO
JIOKyMEHTAa, PEKBU3UTOB, aJpECalliI0, KAYECTBO U KOJUYECTBO BJIOKECHUH.

10.2. Ilonmyuarenp DJ1 HECET OTBETCTBEHHOCTh 3a HEHCIIOJHEHHUE TOKYMEHTA B
YCTaHOBJICHHBI CPOK, HEBHECEHUE MJIM HECBOEBPEMEHHOE BHECEHUE CBEICHUIN
B DJJIEKTPOHHYIO KapTouky OJl, ommOKu, AONMYyIIEHHbIE MPU PETUCTpaluu U
HENpaBWIBHOM HampasiieHnH D/ agpecary.

10.3. PykoBoauTENN HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIIOICHHE
[TonoxxeHust MOAYUHSIOMMUMUCA UM PaOOTHUKAMU.

10.4. PykoBoauTenu Mpu yBOJIbHEHUU PAOOTHUKOB U 0(OpMIIEHUU Ha paboTy
HOBBIX MO TYMHEHHBIX paOOTHHUKOB o0ecneurnBaoT
yaajieHne/u3mMeHenrne/ohopmMIIeHHe YYETHON 3aicH paOOTHUKA B TEUCHHUE JIBYX
pabouux JHEW ¢ JaThl YBOJIbHEHUS! paOOTHUKA WU TIpHeMa Ha paboTy HOBOTO
paboTHHKA.

10.5. 3amecTuTens AUPEKTOpPa MPOBEPSIET HAIMYHE Y  YBOJIBHSIEMBIX
pabOTHUKOB  He3aBepUIEHHBIX JJ[ W  npuHMMaeT Mepbl 1O  HX
MCIIOJIHEHHIO/3aBEPILICHHUIO B TEUEHHE TPeX padOuuX JHEHW C JaThl YBOJIbHEHUS
pPabOTHUKOB.
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